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Begin by logging into your alacourt account.

Go to the bottom left of the screen and select "Update User Info"

Search

® Party Search

® Case Lookup

® UTC Lookup

® SSN Enforcement
® Attorney Search
B Warrant Search
B Witness Search

B Docket Search

® HotSheet™

Tracking

B Attorney Tracker
B Case Monitor

® Name Tracker

® Reminders

Desktop
® My Alacourt
® My Attorney

Administration K
® Update User Info
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Updating Username

To update the Name, type the "First Name" and "Last Name" > select the "Update Personal Info"
Button

< update Personal Information

Update Personal Info J
First Name: James
Middle Mame:
Last Name: Smith

# Update Personal Info

Updating Email

Type the new email address > select the "Update Email Address" Button

] change Email Address
Change Email Address J

Current Emall: james.smith@&outlook.com

MNew Email:l

Update Email Address

User Edits Their Information Page 2



User Edits Their Information @H@@@@FED@@W

Updating Password

Type the Current Password first and then the new password > select "Update Password" Button
Remember - Password must be a combination of letters and numbers and a minimum of 8 characters

in length.

E Change Password

Change Password ]

Current Password:

New Password:

Password must be a combination of letters and numbers
and a minimum of B characters in length.

Retype Password:

Update Password
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